
 

 

 
 
One of the major new features of Cataloger’s Desktop 3 is the ability of users to access their chosen cataloging 
resources immediately after logging in.   
 
In order to create your personalized list, at initial login, you will be prompted to enter your Email address/User name as a 
“user name” and a temporary password.  
 
Users of the old Cataloger’s Desktop (CD2) may or may not have set preferences before using their email address. 
Therefore, this At-a-Glance document describes the three options you may see in this initial login process. You should 
follow the instructions for the option that matches your situation.   
 
                                                        
Initial Login - Option 1 

You have used your email address to set your preferences in the old version of Cataloger’s Desktop.  You will receive an 
initial login password sent via an email message to the email address you used to set your preferences in CD2. 

Steps: 

1. Enter URL: http://desktop.loc.gov 
 

2. Enter your email address, as your user 
name, and the temporary password supplied 
in your email message.  
 

3. Click Login. 

 

 

 
 

4. You will see a screen where you can set up 
and confirm a password of your choice. Set 
and confirm your password 
 

5. Click Login 
 

6. Proceed to page 4 of this document for 
instructions on setting your general 
preferences. 
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Initial Login - Option 2 
 
Your institution has a user name and password that everyone uses to log into Cataloger’s Desktop. 
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Steps 

1. Enter URL: http://desktop.loc.gov 
 

2. Enter your institution’s user name and 
password. 
 

3. Click Login 
 

 

 

 

     

 

4. You will go to another login screen to 
enter your email and a password you 
choose.  
 

5. Click Login. 

     

6. You will see another screen where you 
should re-enter and confirm your 
password. 
 

7. Click Login.  
 

8. Proceed to page 4 of this document for 
instructions on setting your general 
preferences. 

               

     
 

http://desktop.loc.gov/


 
Initial Login - Option 3 
 
Your institution had used an IP address in CD2 to log you in automatically. 
 
 
Steps 

1. Enter URL: http://desktop.loc.gov.   
 

2. You will go to this login screen to 
enter your email address and a 
password you choose.   
 

3. Click Login. 

 

 

 
 

 
 

 

4. You will see another screen where 
you should re-enter and confirm your 
password. 
 

5. Click Login.  
 

6. Proceed to page 4 of this document 
for instructions on setting your 
general preferences. 
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Setting General Preferences for All Users 
 
 
Steps: 

1. Set up your general preferences so 
that your personal desktop 
configuration displays each time you 
login. 

 

 

 

 

 
 

 

2. Select your language choice, your 
name, number of hits you want to 
display at one time, and whether you 
want to see tips when you roll your 
mouse over various items. You can 
restore these preferences to the 
default or select other options in the 
future, if desired. 
 

3. Click Next. 

  

 

 

 

 

 
 

 

4. You will display a screen where you 
should spend a few minutes and 
make decisions about how you will 
use CD3. 
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5. Check the selections on the form and CD3 will present a list of resources based on your choices. 
 

 

6. Click the Next button and you will see a warning notice that your choices will change the table of contents you will 
see on your opening screen.  Since you haven’t set preferences before in CD3, click OK so you will have an 
opportunity to set up your specific preferences. 
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7. You will see a screen with selected CD3 resources with some items checked based on your choices.  You now 
have an opportunity to check or unchecked the resources you want to use.  You also can go back to change your 
choices on the previous page or restore everything to the system default.  

  

8. Click on the Finish button when you have completed your selections. You are now ready to use CD3!  Please see 
the other At-a-Glance guides for help on using CD3 at: http://www.loc.gov/cds/desktop/web-faqs.html . 
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